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0 .  What is the function ocf the office in which t h i s  record-series is' created?. ~. i g - y  

These records accumulate as a result of administering a statewide program of 
Personnel Administration and are created as-a .result of examining applicants 
for positions to determine eligibility for employment, including scheduling 
examination, making reservations, making public announcements, providing 
place of examination, developing examinations, conducting tests, eradine exams, 
notifying applicants, providing information to Personnel Transactions Division. 
State law provides that veterans and certain veterans, wives and widows may 
have points added to their earned passing ratings in examinations for entrance 
to the classified service, and establish-preferince for  retention in reduct.ion 
in force. 1 ?. - ,~  - ~r ~ c -  . ~ .  . c. c . . _ r . c - .  ? 1c ~E . ~ , .  . = . r e : -  
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1. This file contains the following documents' (include form numbers and titles, if W ,  
and file arrangement). 

(1) File relates to the establishment of entitlement to additional points on 
examination and retention points on reduction in force. 
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(3)  Filed in alphabetical order 

Veterans' Preference points cards M S  20:43 
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QUESTIONNAIRE ?lac. YES' N O  *." I .  11;. piope-aln 

13. Is t h i s  t he  Record Copy o f ' t he  series? 

o f  t h i s  beri s i n  anoth 

15.  Is the  information con ta ined~ in  t h i s  series ever s q a r i z e d  or published? 

f f  
ere a du l i c a t i  f i cq  o r  b$q-encyp 

14' g p % a n t s  co % puter %le  however, &ere is no ?&pPf;cation emp oyees 

Attach copy of  summary o r  publication. 
16. Does the  serie.s contain class ' i f ied information requiring secur i ty  hanaling? ' 

17. Does t h e  s e r i e s  i n i t i a t e ,  amend or terminate agency~ policies and prbceaures? 
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18'. Could the  function be performed i f  t h e  f i l e s  were l o s t  o r  destroyed? 

19. Is the  series (or  major portion of it) regular ly  microfilmed? If yes,  why? 

20. Does the  record series .provide data as input t o  an EDP f i l e ?  
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Re-establish a l l  veterans preference 
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21. Does the  record series contain doc&entation~pFoduced ag EDP pr intout?  

22. #:$be 9 e j e r a l  Lvernment Issue& i n s t r u  t ions  'governing t h e  retention/dispo- 

23. W i l l  ' there ~be-a'%eed for-€hese records-10, '15 years- f rh ' now?  I f  'yes,  -what? 

il ag ea D$nftj l ec  ed a li a.pt EDP griytpss, and w i l l  become a par t  of e wken t R Y 8  €1 .is c mp e e 
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24. REQUIREMENTS. The .following.requires. the fi-1e.s . t o  be .kept ri.~ . . yea r s  : . ~ r  - ~ . " .~ ~ r . ~  " .  i~ . -  
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a. [ ]STATE b~i ]STAT~E^dlE;  ~ E-C:rjAlJDfT -., d.:[F]FEDE$L e..MADMINISTRAT<Gvc ' .f. [ ]HqSTOuC:AL 

.. --(Cite . . %&,. -., ~ stat&8e, . or . r .  othe; ~ reazon r 0 -  fo -r the  r .  -&tentio=n requjrement] , , . I . . 
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T o  gvhFd re- 'establishing preference fo r  large groups of employees 
and people re-entering s t a t e  employment. 
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25. AGENCY RECOMMENDATIONS.- This  agency recommends t h a t  the f i l e  s e r i e s  be-cut o f f  'at t h e  end 

of each -[]CALENDAR YEAR -uFISCAL YEW -[]OTHER- ,then : 

[ 3 Hold i n  t he  current f i l e s  area ' : month(s)/ year(s) :  
[ ] Transfer t o  [ ] Sta t e  Records Z n t e r  [ 3 Local Holding Area; hold y e a r ( s ) :  
[ 3 Destroy. 
[ 3 Transfef  to+ St&te- W2hive's- fo r  pe-rni%nent %etent%on.- 
[ ] Destroy immediately a R e f  c-utLo~?. 
[,I Other: (Specify) 
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Destroy a f t e r  1977 or  when computer f i i e -  es tabl ished,  whichever occurs f i r s t ,  
. . .  c - . ~ ,  . I ~ . =  . .  - . =  ,~ 

(Indicate b r i e f l y  rationale for recotnnendations above/or wri te  additional remarks)  : 
Study i s  underway t o  put on computer, a f t e r  Which a new standard w i l l  be proposed. 


